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1. O01ue moJI0KeHUu

1.1. Hacrosimiee nojokeHre 00 opraHu3anii paboThl ¢ dJIEKTPOHHBIM XypHATIOM B MBOY
«COII Ne 22» (manmee — Ilomokenue) paspaboTaHo B COOTBETCTBHH ¢ DemepaibHBIM
3aKoHOM OT 29.12.2012 Ne 273-®3 «O6 o6pazoanuu B Poccutickoit deneparum.
1.2. TlonoxxeHue ompenensieT MNpaBwia padOThl W €IWHbIE TpPeOOBaHUS TIO BEICHUIO
anekTpoHHOro *kypHana B MBOY «COIII Ne 22» (manee — [lIkoina).
1.3. DnektponnsiM kypHaioM (magee — DJK) HaspBaeTcs KOMILICKC MPOTrPaMMHO-
anmnapaTHBIX CPEJICTB, BKIIOYAIOMIMNA 0a3bl TaHHBIX U CPEACTBA JOCTyNa U pabOThl C HUMU
(mporpaMMHO-anmapaTHyo UHPPACTPYKTYPY, CEPBUCHI MH(OPMALIMOHHOTO
B3aUMO/ICHCTBHS).
1.4. DNEeKTPOHHBIN JTHEBHUK - paszzen c) MIPEACTABIISTFOITUI coboit
WUHIUBUAYAIN3UPOBAHHYIO BBIOOPKY AaHHbIX u3 DK 0 Xome W pe3ynbTarax OOydeHHUS
KOHKPETHOTO YYEHHUKA.
1.5. DK — cpencTBo MHIMBUIYAIBHOIO YdeTa pPe3yJbTaTOB OCBOCHHUS 00pa30BaTeIbHBIX
nporpaMMm. OH OTHOCHUTCS K y4eOHO-TIeIJarOri4eckoi JOKYMEHTaluUu. AKKYpaTHOe, TOYHOE U
CBOEBPEMEHHOE BEJIEHUE €ro 00s3aTeIbHO I KaXI0ro coTpyanuka [IIkomsl, B 00s3aHHOCTH
KoToporo BxoauT paborta ¢ DXK. JlocTynm K mepcoHaNbHBIM CTPAaHUIAM JHEBHUKA HMEIOT
poauTesnd (3aKOHHBIC TPEACTABUTEIHM) OOYydaromerocs, OOyJYarOUIHiCs, aIMUHUCTPALIHS
HIkonsr (mupextop IIkosbl, 3aMECTUTEIH AUPEKTOPA), YUUTENs], KIACCHBIE PYKOBOIUTEIH;
agmuHuctpaTtop K.
1.6. [Ipunnumamu padotsl ¢ XK sBasSIOTCS:

e coOMo/IeHre TIPaB M CBOOO] YIaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA,

e JIOCTOBEPHOCTbH U MOJTHOTA WH(pOpMaIUH, coaepxkaiencs B DXK;

e yHU(UKANUA JaHHBIX, conaepkanmxcs B DK, U JOKyMEHTHPOBaHHOH HH(pOpManuu

HIxomasr,
e 3alIWTa JAHHBIX, coaepxamuxcs B DK, OT HEMpaBOMEPHBIX W MPOTHBOMPABHBIX
JIEACTBUU.
1.7. Benenne »neKTpoHHBIX (OpM ydeTa 00pa30BaTENBbHON NESATENTLHOCTH U PE3yIbTaTOB
oOpazoBatenbHOU nestenbHocTH (DXK) sBIsIeTcs COCTaBHOW 4acThi0 pabOTHI 1O BEJCHHUIO
ANIEKTPOHHOTO JoKyMeHTooOopoTa B IlIkone.
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1.8. DX sBisiercst yacTbio HHGOPMAMOHHOM cucTeMbl LIKoTbI.

1.9. OynkumoHupoBaHue W uUcCHOIb30BaHHME XK OCYIIECTBIAETCS B COOTBETCTBHH C
JCUCTBYIONIUM 3aKOHOIATeNLCTBOM PD, B ToMm uncie denepanbHbiM 3akoHoM oT 27.07.2006
Ne 152-03 «O nepcoHaIbHBIX JAHHBIXY.

1.10. OtBercTBeHHOCTH 3a (pyHKIMOHHMpOoBaHWE DK W KOHTPOJIb 32 MPABHIHHOCTHIO €TI0
BEJICHHs BO3JIArar0TCsl HA 3aMECTUTENIS JUPEKTOPA MIKOJIbI 10 YBP.

2. Haznauenue DK

O ucnonp3yercs Uil pelieHust CleayoInX 3a1a4.
2.1. Cosznanue/BBOJ, cHUCTeMaTH3allysi, WCIOJB30BAaHME W XpAaHCHUE JaHHBIX O XOJe
oOpa3zoBaTenbHON aesTenbHOoCTH B llIkose, B TOM yuciie 00 ycrieBaeMOCTH M MOCEIaeMOCTH
yUaImxcs.
2.2. Odopmrnenne umHpOpMaruy, xpaHsmeidcs B 0aze TaHHBIX, B BHIE JOKyMEHTa Ha
OyMa)>XHOM HOCHTEIIE.
2.3. OoOecrieueHue ONEPATUBHOTO JIOCTyna ponuteiell (3aKOHHBIX —TPEICTABUTEIICH)
oOydaromierocsi, oOydatomierocsi, ammuauctpanuu  Ilkomsr  (mupextopa  Illkoss,
3aMecTUTeNIeH AUPEKTopa), YUUTEsIeH, KIIACCHBIX PYKOBOIUTENICH K OTMETKAM 33 BECh MEPHO/I
BEJICHUS )KypHaJIa TI0 BCEM TpeIMETaM B JIF000€ BpeMsl.
2.4. ABTOoMaTu3anus Co3aHUs OTYCTHOW TIOKYMEHTAITUU YIUTEIICH ¥ aIMUHUCTPAIINH.
2.5. CpoeBpemeHHOe HH(DOPMHpPOBaHHE pOIUTENEH (3aKOHHBIX MpEJCTABUTENCH) MO
BOIIpOCaM
yCIIeBaeMOCTH, UHAUBHUIYaJIbHBIX PE3YyJIbTaTOB U MOCEUIAEMOCTH UX JETEH.
2.6. MudopmupoBanue ydammxcs 0 XoJe oOpa3oBaTelbHON NEATEIHLHOCTH IOCPEICTBOM
naHHbIX B D)K.
2.7. KoHTpoJb 3a peanu3anueit 00pa3oBaTeIbHBIX TPOrpaMM, B TOM YHCIIE yUET:

e TPOBEJCHHBIX 3aHITHUH;

e JIOMAIITHHUX 33JIaHUN 1 00beMa Harpy3Ku Ha 00yJaronuxcs;

e PE3yJIbTATOB OCBOCHHUS 00PA30BATEIILHOM TPOTPaMMbI ydaIuMucs (yCreBaeMoCTh);

e TI0CEUIaeMOCTH 3aHATUH ydaluMucs,

e JIMHAMHUKH YCIIEBAEMOCTH yYalllUXCs,

e peanu3anuu 00pa30BaTEIbHON MPOrPAMMEI.

3. IIpaBuaa padorsl ¢ DK

3.1. Benenue DK o0s3aTesibHO Ul KaXA0T0 IeJarora, KJIacCHOro PyKOBOJMUTENS, a TaKxKe
Tex paboTHUKOB I1IK0JIbI, B UbM (PYHKIIMOHAIbHBIE 003aHHOCTU 3TO BKIIIOUYEHO.

3.2. TlognepxaHue B akTyaJlbHOM COCTOSIHUM MH(OpMaLuu, XpaHduieics B 0aze JTaHHbBIX
9K, aBasgercs 00A3aTEIbHEBIM.

3.3. Yuer peanuzauuu 00pa3zoBaTEIbHBIX IPOTrpaMM M OCYIIECTBICHUS 0Opa30BaTEeNbHOU
JeATeIbHOCTH BEJETCSl BCEMHU IearorunueckumMu padbotHukamu I1Ikosl.

3.4. PacnpeneneHue 3aHATUH 1O TNpeAMeTaM M 3aKpeljieHue HX 3a YYUTeNIIMHU
OCYIIECTBISETCS Ha
OCHOBAHMHU y4eOHOTO IJIaHa M paclpeieeHus NeJarorndeckoi Harpy3KH.

3.5. Beoxg B DX nat mpoBeeHus 3aHATHH B COOTBETCTBHM C PACIMCAaHUEM 3aHATHH, TeM
YPOKOB, 3a/IaHHBIX JOMAIIHUX 33/1aHUH, OTMETOK 00Y4YaIOIIMXCsl U CBEJICHUIH 00 OTCYTCTBUH
yJaluxcs Ha ypoKax OCYIIECTBIISAETCS YUUTEIIMHU €XKETHEBHO.

3.6. Buecenne B DX wunbopmamuum 00 oTMeTKax o0Oyd4alOUMXCS M CBEICHUH O
NPUCYTCTBUU/OTCYTCTBUH YYalIHXCsI JOJDKHO TIPOU3BOIUTHCS B ICHD IPOBEICHUS 3aHSATHSL.



3.7. llkona rapaHTUpyeT yYalIUMCS W HMX POJIUTEISIM (3aKOHHBIM TIPEICTABUTEIISIM)
BO3MOKHOCTh OIEPATUBHO TOJyYaTh WHGPOPMAMIO O TEKYLIEH yCHeBaeMOCTH |
HOCeIaeMocTy yuaierocs yepes3 K.

3.8. Ilpu Beaenun DK kaxapM regarorom (yauTenem) JOJDKHO COONIOAAThCS eAMHO00pas3ue
3alOJIHEHUS KYPHAJIOB B YaCTH TEM MPOBEJCHHBIX YPOKOB (B COOTBETCTBUM C paboueii
IpOrpaMMoOil MO MPEMETY), BBICTABICHHBIX OTMETOK, MPOIYyCKOB YPOKOB W 3ammceil o
JOMAITHEM 331aHUH.

3.9. ITonb3oBatensm DX 3ampemaercs nepenaBaTb CBOM NMEPCOHATBHBIE PEKBU3HTHI I0CTYIIA
k DK npyrum nunam.

3.10. Corpynuukam IIkoisr 3anpemaercs gomyckars yaanmuxcs [koisr k padote ¢ DK.

4, HpaBu.}Ia BE€ACHUA YyU€Ta YCIIEBACMOCTH U MMOCCHIAEMOCTH YYalIUXCH

4.1. Pabota yuuTenss 1O BEACHHUIO JAHHBIX TEKYIIEH YCIEBAEMOCTH Y4Yalllerocs
ocylecTBiseTcs B paszjaene «KiaaccHbli xKypHam».

4.2. Yuutenb B COOTBETCTBUU C paclMCaHUEM 3aHATUH BHOCUT B D)K ciemyroniye JaHHbIE:
TEMY YpOKa; OTCYTCTBUE yJalllUXCs; OTMETKH yJallluXcs; JoMalllHee 3aJaHue.

4.3. Yuurenp BHOCHT B D)X ydeTHYIO 3amuch O MPOBENECHHOM 3aHSATHH MO (DakTy B JEHB
MIPOBEJICHUS.

[Ipou3BOAUTE 3alUCh YPOKOB 3apaHee HEAOMYyCTUMO.

4.4. Yuutenb, 3aMEHSIOIINI OTCYTCTBYIOIIETO YYUTENsl, HA BpeMs (aTy) 3aMeHbI MOJTydaeT
noctyn kK XK Ha cTpaHuUIle OTCYTCTBYIOLIETO YYMTENS M 3aIlOJIHAET €ro B YCTaHOBJIECHHOM
MOPSIKE.

4.5. Y4ert pe3ynbTaTOB yCIIEBAEMOCTH yUaITUXCsl:

e pe3ynbTaThl y4eOHON NESATENbHOCTH OLCHUBAIOTCS HA OCHOBAaHUHM YCTHBIX OTBETOB
(BBICTYIUICHHIA) y4alIUXCs, MHUCbMEHHBIX Pa0OT, MPAKTUYECKOW AEATCIBHOCTH
y4Yaluxcs;

e OTMETKH 32 YCTHBIE M NMCBMEHHBIE OTBETHI BBICTABIIAIOTCS B KOJIOHKY 3a TO YHCJIO,
KOTI'/Ia MPOBOAMIIACH PaboTa;

e B KIJIETKax JUIi OTMETOK YYWTEIb HMEET IPaBO 3alUChIBaTh TOJIBKO OJUH U3
CIICAYIOIIMX CHMBOJIOB: «2», «3», «4», «5», «H», «—». Or™MeTKy «1» (eauHuUILy) HE
BBICTABJISIOT. JI0MycTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Ipady;

e IIpM KOHTPOJIBHBIX MEPONPUATUSX, MPOBOAMMBIX YUHUTEIEM B COOTBETCTBUU C
TEMaTUYECKUM IUIAaHUPOBAHHEM, 0053aTEIbHBIM YCIOBUEM IPOBENEHUSI KOHTPOJISA
SIBJISIETCS. BBICTABJIEHUE OTMETOK BCEM Y4YalllUMCS, IPHUCYTCTBYIOLIMM Ha YpOKe
(ucxmroyast cinydad, KOrjga ydYallMics [T0JAroe BpeMsi OTCYTCTBOBAI IO
YBOXHUTEIbHOW — mpuymHe  (Hampumep, 1o  OOJie3HH),  MOATBEPXKIACHHOM
COOTBETCTBYIOIIMMH JIOKYMEHTAMH);

e OTMETKHU BBICTABIISIFOTCS B rpade TOro AHs, KOT/1a IPOBOAUIACH JaHHAas paboTa;

e OTMETKHU 32 MUCHBMEHHYIO paboTy MPOCTaBISIOTCS B CPOK He Ooliee Tpex paboumx
JTHEW C MOMEHTA €€ HallMCaHUs yJaluluMHUCH,

e OTCPOYKA BBIOJHEHHS YJalTMMHUCS 3a1aHus (HarmpuMep, 00yJaroNIuiCs MPHIIET Ha
3aHATHSI TIOCHE JUIMTEIbHON Oone3nu) ¢ukcupyercs: B DX cumBoiom (-); B
ANEKTPOHHOM JIHEBHHKE YYaIllerocsi CUMBOJIOM (—), K KOTOPOMY HEOOXOIMMO
HanucaTb KOMMEHTapHil,

e BpeMs, 3a KOTOpOE€ Y4YalMMHCSA MAOJDKEH JIMKBUIUPOBATH 33J0JDKEHHOCTb, HE
MIPEBBIIAET OJHON y4eOHOM Henenu MpH YCIOBUHM MPUCYTCTBHUS Y4Yallerocs B
[lIkone, B TedyeHHE KOTOPOM pE3yabTaThl OLEHUBAHMS OTCPOUYCHHBIX 3aJaHUM
JIOJI’KHBI OBITH BBICTABIIEHBI yuuTeneM B K.



4.6. YdeT 1ocemaeMoCTH YIaIIuXxcs:

e yuHTeNb 0053aH Ha KAXKJIOM YPOKE OTMEYATh OTCYTCTBYIOUIMX YUaIIUXCS;

e IIPU OTCYTCTBHMH YYallerocs Ha ypoKe YUuTelb MpocTaBisier «Hy,

e yyaluecs, UMEIOIINEe MEJAUIIMHCKYIO CIPaBKy 00 OCBOOOXKIEHUU OT (PU3MUECKHUX
Harpy3oK, JIOJDKHBI IPHUCYTCTBOBaTh Ha YpPOKax (U3MUYCCKOH KyJIbTYphl |
BBINOJIHATh UHIMBH/yaJIbHbIC 33[aHUSI.

4.7. OcopmieHne TeMbI ypoKa:
paboTa y4uTens MO BEJICHUIO y4eTa BBIMOJHECHUS YYEOHBIX MPOrPaMM U MPOBEIACHHBIX
3aHSATHI OCYIIECTBISICTCS B paszeie «TeMbl ypoKOB M 3aJaHus»;

e B Havyaje y4eOHOrO ToOJia YYUTEIb BHOCHUT TEMAaTHYCCKOEC ILIAHUPOBAHUE IO
npeaMeTy B paszzen «[lnanupoBanue ypoKoB» Ha CPOK OT OJTHON YueOHO YeTBEpTH
no roma. EcnM yduTenh HMCOBITHIBACT TPYAHOCTH TPH BHECEHHUH B IKypHAI
TEeMaTHYECKOTO TUIAHWPOBAHMS, OH MOXKET 3armoyHuTh (aitn Microsoft Excel mo
yCTaHOBJICHHOH (opMe U mepeaath aaMuHUCTpaTtopy DX Ui UMIIOPTUPOBAHHS B

K;

e yuuTenab BHOCUT B OJK ydeTHyr 3amuch O TeMe€ ypoka mo (akty B JeHb
MPOBEICHUS;

e yueTHas 3amuch B DK JOJDKHA COOTBETCTBOBATH TEME MPOUIEHHOTO Ha YpPOKE
Marepuania.

4.8. JlomaiiiHee 3aaHueE:

e yuuTenb BHOCHUT B D)X mHGOpManuio o JoMamiHeM 3aJlaHud B JIEHb TPOBEICHUS
3aHATHUS,

e B rpade «JlomamrHee 3amaHMe» (GHUKCHPYET COJCp)KAHHE 3aJaHHs, CTPAHHIIBI,
HOMEpa 3a7ad M YIPAKHCHHH ¢ OTPaKCHHWEM CICHH(HKU JIOMAIIHEeH paboThI
(TOBTOPHTE..., COCTABHUTD ILTaH, TAOIHUILY, BOIIPOCHI U T. 1I.);

e odopmiIsger IoMallHee 3aJlaHUE TBOPYECKOTO XapakTepa, HalpUMeEp, CIeNaTh
PUCYHKH, HamKcaTh COYMHEHHE, B rpade «/lomamHee 3amaHue» CIeAyIONIUM
obpa3om: «TBOpUECKOE 3aJaHNE: BBITIOJHUTH PUCYHOK K CKa3Ke...»;

e BHOCHT 3anmuch «MHIMBHIyaabHOE 3ajaHue» B rpady «/lomairnee 3amaHuey, eciu
npeyiaraeT yJaliuMcsl HHIUBUyaIbHbBIC 3aJaHMS;

e HE 3aJacT JOMallHee 3aJaHue U BHOCHT B moJie «J{oMmariHee 3aganue» 3anuch «He
3a7aHOY,

e HE 3aJ1aeT JOMaIIHee 3a/1aHNe TI0CIC KOHTPOJIbHBIX MEPOIIPHUITHN, HAa KAHUKYJIBI.

4.9. BricTaBiieHHE UTOTOBBIX OTMETOK:

e YYHTENb BBICTABISET OTMETKM 32 OTUETHBIA Mepuoja ydammumcs B pasaen XK
«"o0Bast OTMETKAY,

e B KOHIIC OTYETHBIX IEPHOJOB BBICTABJISICT OTMETKH YyYallUMCS 3a 4YETBEPTb,
MOJIyTOJIe, TOJl B CPOKH, OTIpeiesieHHbIe TupekTopoM [1IKombl, HO He To3/IHee YeM
3a JiBa JTHS JI0 OKOHYaHHsI y4eOHOTO MepHOIa,;

e JUIs OOBCKTHMBHOW aTTECTAllMd OOYYaIONIMXCSl 3a YETBEPTh YUUTENb O00s3aH
BbICTaBUTH B DK He MeHee TpeX OTMETOK, a JJs aTTeCTallud 3a MOJyroaue — He
MEHee ISITH OTMETOK C 00s3aTebHBIM YYETOM KayecTBa 3HAHUN 00YYarOIIHUXCS 10
MMCEMEHHBIM, J1a00PATOPHBIM U MPAKTUUYECKUM paboTaMm.

5. OYHKINH U AeATeJLHOCTH MoJib3oBaTelieii 7K
5.1. ITonws3oBaremsamu DK saBasroTcs:

e anvunuctpanus [Ikonsr: mupextop IlIkonbl, 3amecTUTENH TUPEKTOPA,
e IIEArorHy,



e KJIACCHBIE PYKOBOIMTEIIH;

e JHcrieTYep 00pa3oBaTENbHON ACATEIBHOCTH,

o anMuHucrparop 2XK;

e PpabOTHUKH METUUMHCKOM ciryx0bl LIIKOBI;

e CHELMATUCT KaapoBou ciayxO0bl [1Ikobl.

5.2. Yuammecs u ux pojurenu (3aKOHHBIE MPEICTABUTEIH) SIBISIFOTCS TOJIb30BATEISIMU
AIIEKTPOHHOTO JHEBHHUKA.
5.3. dupextop LlIkombr yrBepkIaer:

e y4eOHBIN TUTaH He mo3Hee 1 anpers npeaIecTBYIONEero y4eOHOTO Toa;

e IMENArOTHYECKYIO HArpy3Ky Ha 4eTBepTh (moJiyroaue/ydeOHbli ro/) He MO3/IHEee YeM
3a JIBe HEJENH JI0 Havyajia yueOHOTO TIepHo/Ia;

e pacmucaH¥e 3aHATHI Ha Y9eOHBIN MMEepHo/I HE MO3AHEE YeM 3a OJHY HENENIo J0 €ro
Havana;

e CITMCOYHBIN cocTaB ydamuxcs kiaaccoB LIkoier He mo3aaee 31 aBrycra,

e CITMCOK KJIACCHBIX PYKOBOJUTENEH He mo3aHee 31 aBrycra.

5.4. 3amecturens aupekropa Llkomsl o yueOHO-BOCIUTATENBHOM padoTe:

e OCYIIECTBIISIET HETMOCPEICTBEHHOE PYKOBOJCTBO CHUCTEMOHW pabOTHI 1O BEACHUIO
9XK;

e TI0 OKOHYAaHUM Y4e€OHOro roja MojdydaeT y aaMuHHUcTparopa komuu OX Ha
AIIEKTPOHHOM HOCHTEIe HH(POPMAITHN — ONTHYECKOM JHCKE IO KJlaccaMm,;

e TPOBEpPEHHbIE Ha paboTOCHOCOOHOCTH TBepable komuu XK 3amedarsiBaeT B
KOHBEPTHI, 3aBepsIeT MOIMHCHI0, Pacn(POBKOH IMOAIMCH U JaTOMH;

e OCYIIECTBJISIET KOHTPOJb 33 CBOEBPEMEHHOCTBIO OTPAXKEHHUA B JKypHAJe
PACIHCAaHUs U YYETOM 3aMEIICHHBIX U MPOITYLICHHBIX YPOKOB (3aHSTHA).

5.5. Texundeckue CIIEUATNCTEL:

e CBOEBPEMEHHO IMPEJOCTABIIAIOT JHCIETYEpY OOpa30BaTEIBHOIO — YUPEXKIAECHUS
JaHHble A7 3anosnHeHus DXK: cxemy oOydeHus, CIIUCOK M3y4aeMbIX AUCLUILUINH
(mpemMeTOB) IS KaKAOTrO Kiacca/Tpymmbl, CBEACHHS O TMEPHOAaX OOy4YeHUS M
aTTeCTalluu U T. 1.,

e I10 OKOHYAaHUU YETBEPTEN U MOJYrOJUH COCTABIAIOT OTUETHI IO paboTe yduTesneu ¢
OX;

e II0 OKOHYAHMM Y4eOHOro TroJila KOHTPOJIUPYIOT pacrnedatky naaHHblx OXK ¢
pe3yabraTamu 00ydeHHsi B y4eOHOM Tojy (MTOTOBBIMH OTMETKAaMHM) IO KiiaccaM U
IPABUIIBHOCTh UX 0(OPMIICHUS KJIIACCHBIMH PYKOBOIUTEISIMY;

e HMH(OPMUPYIOT MEJAroroB O BBIBICHHBIX OLUIMOKaX, JOMYLICHHbIX UMU IpU padoTe
¢ OX;

e OCYHIECTBISIIOT KOHTpoJib 3a peanusauueir @I'OC HOO, OOO u COO; 3a
BBIMIOJIHEHUEM y4eOHBIX IUIAHOB; MPOTHO3UPOBAHMEM X0/, pa3BUTUSI U
pe3yabTaToB 00pa3oBaTeIbHOM JEATEIBHOCTH IO KJaccaM; IpaBHIBHOCTBIO
BefieHuss XK, CBOEBPEMEHHOCTBbIO OTPaXXEHHUsS B JKypHaje paclucaHus,
3aM0JIHEHUEM JKypHaJla MeJaroraMi; CBOeBPEMEHHOCTBIO BBICTABICHHUSI OTMETOK U
pe3yabTaTOB 3aHATHH; HANOJHAEMOCTbIO OTMETOK, OTpPakK€HHUEM IOCEIaeMOCTH
3aHATUI, CBOEBPEMEHHBIM  3allOJIHEHMEM  pa3jiela  JOMAallHUX  33JaHui,
COOTBETCTBUEM JIOMAIIHUX 3a/laHUH TpeOOBAHUAM 110 COAEPIKAHUIO U 00BEMY.

5.6. Yuurens (megarorn4eckuii paboTHHK):

e orpaxaer B 2K xoa oO0pazoBaTenbHOW JEATENTBHOCTH B COOTBETCTBUU C
00pa3oBaTeIbHON MPOrpaMMOil M ydeOHBIM IIITAHOM;

e ©XKEIHEBHO BHOCHUT B XXYpHaJl CBEJICHUS O 3aHATHSAX MO NMpeaMeTy (Temax ypoKoB,
3aJaHHBIX JOMAITHUX 33aHUsIX);



e oneHuBaeT 3PPEeKTUBHOCTD U PE3YJITATUBHOCTh OOYUYEHUS yUAIUXCS MO MPEIMETY
(kypcy, mporpamme), YYMTBHIBas OCBOCHHE 3HAHWIl, OBJIAJICHUE YMCHHSIMHU,
pa3BUTHE OIbITA TBOPYECKOM JEATENBHOCTH, I103HABATEIBHOIO HHTEpeca
yyammxcs;

e BHOCHUT JIaHHbIE 00 YCIEBA€MOCTH Y4Yall[UXCsl, CBOEBPEMEHHO IPOCTABIISIET
MOJIyYCHHbIC YYCHUKAMHM OTMETKH, B TOM YHUCIIC YETBEpTHbIC (MOJYroJ0BbIE) U
rOJIOBBIE;

e OTMETKM 3a INHCbMEHHbIE pPAa0OTHI BBICTABISAET B CPOKH, IPEAYCMOTPEHHbBIE
HOPMaMH UX IIPOBEPKH, HO HE MO3HEE TPEX JHEN C MOMEHTA IIPOBEACHUS pabOTHI,

e 3aHOCUT CBOEBPEMEHHO JIaHHBIE O IIOCEIaEMOCTH YYalllUXCs, BBIIOJHEHUU
JIOMAaIIHUX 3aJIaHUi;

o 3amoHseT DK Kak 3aMenarnuii yauTelb (BBOJAUT JaHHBIC O IPOBEJICHHOM YPOKE)
B YCTAHOBJICHHOM MOPSJKE IPHU OCYIIECTBICHUU 3aMEHBI.

5.7. KitaccHble pyKOBOUTENN:

e KOHTPOJIUPYIOT aKTyaJbHOCTh MH(OpMaLMU 00 ydyalMxcsi, pOAUTEISIX M CIHCKaX
CBOEro Kkiacca M HMHGOPMUPYIOT AMcIeTdepa 0Opa30oBaTENILHOTO YUPEKICHHUS O
JOOBIX U3MEHEHUSIX, BHECEHHBIX B )KYpHaI,

e AHANM3HPYIOT YCIEBAEMOCTb U MOCEIIAEMOCTh YPOKOB YUaIlIUMUCS CBOETO Kiacca,

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTD 3aIlOJIHEHUS! U BHECEHMSI IIeJaroraMu JJaHHBIX 00
YCIIEBAEMOCTH U TTOCENIAEMOCTH YJalIuxcsi CBOero kiacca B XK

e  MHPOPMUPYIOT poauTenei 00 ycreBaeMOCTH M MOCEIIaeMOCTH JIeTeil MocpeacTBOM
0TUeTOB, c()OPMHPOBAHHBIX HA OCHOBE NaHHBIX JJXK, B TOM yucie mo 3ampocam
poauTeneu;

e 3HAKOMAT YyYalIMXCi M UX pOJAUTENEH C HOPMATHUBHBIMU JIOKyMEHTaMH,
JOKaNbHBIMU ~ aKTaMH W HWHCTPYKIUSMH, PETIAMEHTHUPYIOUIUMHU  MOPSAIOK
ucrnoas3oBadust DK

e TPEOCTaBISAIOT MO OKOHYAHMM Ka)XJOW YETBEPTU 3aMECTHUTENI0 AUPEKTOpa I0
y4eOHO-BOCITUTATEIPHON paboTe OTYETHI 00 YCIEBAEMOCTH M TIOCEIaeMOCTH
y4aluxcs Kiacca,

e OpraHM3yIOT OIEpaTHBHOE B3aWMOJEWUCTBHE MEXIy Yy4allUMHCS Kiacca, HX
poautesisiMd  (3aKOHHBIMH  TIPEACTABUTEISIMK), anMuHucTpanueit [Ikoiasr u
negaroraMu ¢ momMoubo JX;

e KOHTPOJIMPYIOT  ©XKEIHEBHO pErucTpanuio ¢akra HpUCYTCTBUA/OTCYTCTBHUS
y4amierocs: Ha 3aHsATHSX.

5.8. lucnetuep 006pa3oBaTEIBHOTO YUPEIKICHHUS:

e BBOJUT U KOHTPOJHMPYET aKTYallbHOCTh MaHHBIX ydamtuxcs konsr (@. U. O., rox
POKJIIeHUS, T0JI, KOHTAKTHBIE JaHHbIE, H0OaBJIeHUE (PU3UYECKOrO JHUIA B TPYIITY
«YUeHHKW», Ha3HAYEeHHE YYETHBIX MAHHBIX /ISl BXOJa B DJICKTPOHHBIN JIHEBHHK)
(pazmen DK «YueHHKH»);

e BBOJUT M KOHTPOJHUPYET aKTyaJlbHOCTh JaHHBIX O POAUTENAX (3aKOHHBIX
npencraBurensix) ydampxes (@. W. O., cremeHb poJacTBa, KOHTaKTHBIC NaHHBIE,
noGapyieHue (U3MUecKoro nuna B rpynmy «Poaurenu», NpuBsA3Ka poaUTENs K
npouiI0 yueHUKa, Ha3HAuYeHHE YYETHBIX JaHHBIX JUIS BXOJA B 3JIEKTPOHHBIN
nHeBHUK) (paszaensl DXK: «Dusndeckue Iunay, «YYeHUKN»);

e BBOJWUT M KOHTPOJHPYET aKTyalbHOCTh JaHHBIX O JBWKCHUH ydaruuxcs (paszien
DK «[Ipukassl 0 ABUKEHHUAX KOHTHHICHTA»), AJIEKTPOHHBIN MEPEBO] YUALIUXCS 3
KJacca/Tpymiisl B KJIacc/Tpyriy Ha OCHOBaHHMH TPHKa30B aupekTopa ko,

e ¢dopmupyer B XK crmcku kinaccos (pasaen XK «Kiaccby);



5.9.

e dopmupyer B DK crucku y4eOHBIX TPy B pamkax Kiacca/mapamienu (pasmaen
OX «[pynmbl 00ydeHHs»), OTpaXKaeT U3MEHEHHs B CIIMCKaxX Ipyni (3aducieHue,
BBIOBITHE, TICPEBO/I YHAIIIUXCS);

e BBOJUT JaHHbIC [T GopmupoBanus B DK yueonoro miana (pasmen XK «YueOHbIi
TUIaHY);

e HA3HAYACT YYMTEJICH IO MPEeaMeTaM Ul KaXJI0Tro Kiiacca/Tpymibl B COOTBETCTBUU C
y4eOHBIM pacIiCaHUEM;

e HACTpamBaeT CXeMbl OOydeHHUs MJi1 HavalbHOM, OCHOBHOM M CpEIHEW IIKOJIBI
(pazmen DK «I'paduk 0OydeHUs»): CIHUCOK U3y4aeMbIX JUCHUILUIMH (IIPEIMETOB)
JUISL KQKJOT0 Kiacca/Tpymibl, mepuoi 00ydeH s, IePUo]] aTTeCTallui, KaHUKYIIbI,
yueOHast He/Iensl, IEPEHOCHI MPa3HUKOB,

e (Qopmupyer B DX CIOHMCOK KIACCHBIX pPYKOBOAMTENEH H  KOHTPOJIHPYET
aKTyaJIbHOCTh MaHHBIX (pa3aen DK «Ha3HaueHne KIacCHBIX PYKOBOJUTEICHY);

e 3amnoJHseT rpaduk dxk3ameHoB (paznen DK «'paduk s5K3aMEHOBY);

e BBOJHUT JaHHbIe 00 OpraHM3alliu 3aMeH mpenogaBarenedi (pasgen DK «3amena
Mpero1aBaTesnieii»);

e 3aMOJIHAET TEMaTHYeCKHe IUIaHMpoBaHus 1o mpeameram  (pazmen DK
«KanennapHo-TeMaTHYECKHE TUIAHbI»);

e pacmpenenseT y4eOHYI0 Harpys3Ky COTJacHO y4eOHOMY TUIaHYy B COOTBETCTBHHU C
YTBEP)KJICHHBIMH CITUCKAMH yYHUTENCH-TIPEMETHIUKOB, KJIAcCOB, YYEOHBIX TPYIIT
(pa3nen DK «PacnpeneneHue Harpy3Ku»);

e BBOJWT JaHHBIE H GpopMupyeT B DK OCHOBHOE W CKOPPEKTHPOBAHHBIC PACTICAHUS
3aHATHN Ha y4eOHwlii mepuox (ueTBepth, mosyromue, roma) (pasmen DK
«Pacmircanue 3aHATHITY).

Anmunuctpatop IK:
e 3aKpBIBACT TMPEABIAYIINNA yYEeOHBIM TOJ, OTKPHIBACT HOBBIM YUEOHBIM TOJ
(ycranoBka/mepeBo B HOBBIM yueOHbI rom — pasmen XK «Hacrpoiika

IporpamMMmbI», oapasaen « Tekyimii yaeOHbIH roay);

e Ha3Ha4vaeT nosb3oBarened OJK, To ecTh HajelseT MpaBaMu JOCTYIIA IPU OTKPBITUN
HOBOI'O Y4€0HOIro roja B COOTBETCTBMM C Y4YEOHBIM IUIAHOM, paclUCaHHEM,
npukazaMmu gupexropa Lxousr;

e yCTaHaBJMBAeT pacmnucaHue 3B0HKOB (paznen DX «Pacrnucanue 3BOHKOBY);

e MPEIOCTaBISACT JIOTHHBI W maposn it gocryma Kk DXK (aueBHuky) (pasmen DXK
«Du3nvecKue IUIay);

e obecneunBaer B3auMmojeiictBue D)K M CMEXHBIX CHCTEM, BBINOJIHAET PE3EpPBHOE
KOIIMPOBAHUE JaHHBIX;

e KOHCYIbTHUpPYeT nojb3oBareneil XK no Bonpocam paboThl ¢ HUM;

e OCYIIECTBIISIET TeXHHUYeckoe oOciyxuBaHue DK, B TOM 4ucie ycTaHaBJIMBaeT
OOHOBIIEHUSI KOH(UIypaluy; €XEeJHEBHO MPOBOAUT PE3EpBHOE KONMMpOBaHUE 0a3
JaHHBIX; yIaIseT OMEUCHHbIC OOBEKThI; HACTpauBaeT (CHHXPOHH3HUPYET) JaHHBIC
mexay 9XK u anekrporHbsM gHeBHUKOM (pasaen DX «Hactpoiika cCHHXpOHH3AIHN
JAHHBIX»);

e ocymectisier aamuaucTpuposanue DK (pazaen XK «AAMHUHUCTPUPOBAHUEY);

e pasrpaHUuYMBAET IpaBa JOCTYyNA I0Jb30BATENIEH B COOTBETCTBMU C LEISAMU U
3ajayaMi  00pa3oBaTeIbHON JEATETbHOCTH W Y4eOHOM Harpy3kud IeJaroroB
(paznen DX «Hacrpoiika mosp30BaTenei u mpasy).

5.10. PaGoTHMKM MeTUITMHCKOM cTyObI [1IK0bI:

e 3AIIOJIHAOT B Ha4daliC y‘-IC6HOTO roJa pasaci «JIuct 300pOBbsI». CBCIACHUS 00
AHTPOIIOMCTPHYCCKUX HaHHBIX 06yqa101u1/1x051, Tpynme 340pOBbA, MEIUITUHCKON



rpymnmne s 3aHATHH (U3NYEeCKOH KyJabTypoil, HOMepe HeoOXOoauMo#l ydeOHOM
MebenH, a TaKkKe MEITUIIMHCKIE PEKOMEH/1allny;

e 00ecneunBalOT aKTyaJbHOCTh AaHHBIX pasnena DK «JIuct 3m0poBbsi» B TedeHHe
roja.

5.11. Cneunanuct kaspoBoi Ci1y>KObl BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTh JAHHbBIX:

e 0 meparormyeckux corpyanukax lIkousbr: mpuem Ha paboTy, YBOJIbHEHUE, ITEPEBO,
Ha3HAYCHHUE JTOJDKHOCTH (OCHOBHOW M MO COBMECTHUTEJIBCTBY), MPHUBS3KA K IPYIIIE
«Cotpynuukn» (pasmensr DX «Dusudeckue nunay, «[Ipuem Ha paboTyy,
«YBosbHeHHEY, «Kaapobie nepemenicHus», «COTpyIHUKIY);

e cCHUCKU COTpyAHUKOB IlIKOJIbI, WX MOJDKHOCTH, B TOM YHCIIE PYKOBOIHUTEJEH,
rpapuk padoter (pasgenst DX «Iloapasaencuus», «JlomkaocTn», «I['paduku
paboThD»).

5.12. Cexkperaps (pedepeHt) ocyiiecTBiasseT (GOPMHPOBAHHE MPUKA30B O JIBIKCHHH
yyamuxcs (3a4ucieHue, BhIObITHE, OKOHYaHUe y4eObl, IIePeBOJI B Ipyro Kiacc/rpymiy).
5.13. Vuammuecs Ilkonsl 1 ux poauTenu (3aKOHHBIC MPEICTABUTEIN) UMEIOT CIICTYIOIINE
BO3MO>KHOCTH TIPH TTOJIb30BAHUH AJIEKTPOHHBIM JTHEBHUKOM:

e TOJy4aroT HH(OPMAITUIO O JOMAITHUX 33JaHHUSX;

e TMOJYYalOT JaHHBIC 00 YCIIEBAEMOCTH 00YUarONIMXCsl (BHICTABICHHBIX OTMETKAX).

6. IlpaBa nosab3oBaTtesei K

6.1. Bce momp3oBarenn D)X WMEIOT MpaBO HMCHOJB30BATH €0 B €XKETHEBHOM PEXKHME.
HckmoueHreM sIBISIETCS MIPOBEICHNE TEXHUUECKUX paboT, KOTOpble MOTYT MPOBOJUTHCS B
CPOK He 00Jiee CYTOK C yBEIOMJICHHEM I10JIb30BaTENIeH 3a HEeJleNIo 10 Hayana paborT.

6.2. KnaccHble PYKOBOIUTENH HMMEIOT TMpaBO HHPOPMHUPOBATH POJUTENECH O COCTOSHUU
yCIIEBAEMOCTH M TOCEIIAeMOCTH HMX JeTe uepe3 OT4eThl, cpOopMHUpOBAHHBIE HAa OCHOBE
nmaHHbIX DK, 110 HE0OXOIMMOCTH.

7. OTBeTCTBEHHOCTH MOJIb3oBaTeaei 7K

7.1. Bce monp30BaTey HECYT OTBETCTBEHHOCTD!

e 3a HapymeHue TpedoBanuii denepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O
MIEPCOHATBLHBIX JaHHBIXY,

e pasrIalleHue CBOMX YUETHBIX JaHHBIX (JIOTHH, MTapoJib);

e HapylleHHWE TPEeOOBaHWN HOPMATHUBHBIX MPABOBBIX JIOKYMEHTOB, B TOM YHCIIEC
JIOKAJIbHBIX aKTOB M MHCTPYKIUH, OTIPEACIISIOMINX MOPSAI0K ucmosb3oBanus DK B
COOTBETCTBUU C 3aKOHOIATEIHCTBOM PD.

7.2. upexrop IlIkosbl HECET OTBETCTBEHHOCTh 3a CBOCBPEMEHHOE YTBEPIKICHUE YUCOHBIX
TUTAHOB, IJIaHA PACIIPEICIICHHS MIearOrHueCKOi HAarpy3Ku U y4eOHOTO paciyCaHus.
7.3. 3aMecTHTENb TUPEKTOpA 10 YIeOHO-BOCIIUTATEIBHOM pab0Te HECET OTBETCTBEHHOCTH:

e 3a CBOEBPEMEHHOCTh (OPMHUPOBAHMS Y4YEOHBIX IUIAHOB, IUIAHA paclpeieeHus
Ne1arOrMYeCcKO Harpy3ku U ydueOHOTO paclycCaHus;

e pacreyaTtky COOTBETCTBYIOIIMX pa3fenoB XK B KoHIe yd4eOHOro rojga M HX
odopmIIeHHE.

7.4. Anmunuctparop 97K HeceT OTBETCTBEHHOCTb!

e 3a OecnepeboitHoe ¢yHkuHOHUpoBaHHEe XK, 0a3 MaHHBIX M CMEXHBIX CHUCTEM
CBSI3U,

e BBIMOJHEHHUE PE3EPBHOTO KOMMUPOBAHUS JAHHBIX;

e HAMOJHEHHE U aKTyallbHOCTH 0a3bl JaHHBIX PabOoTHHUKOB [1IK0IbI.



7.5. Texuuueckuil cnequanucT U aiMUHUCTpaTop 7K HECyT OTBETCTBEHHOCTD!

e 3a CBOEBpPEMEHHOE coxpaHeHue komuii X Ha 3JIEKTPOHHOM HOCHTEIE
uHpopmaruu (ONTHYESCKOM JTHCKE) W pacreyarky JAOKYMEHTOB Ha OyMasKHBIX
HOCHTEJISIX;

e COOTBETCTBME YyueTHbIX 3amucedl OX ¢akram peanuzanun o00pazoBaTenbHON
NEeATebHOCTH;

e TPaBWJILHOCTHIO MCTIONIBb30BaHMs DXK.

7.6. Yuurens (meaaroru) HeCyT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTh BHECEHHS, JIOCTOBEPHOCTh M AaKTYaJIbHOCTh JaHHBIX 00
YCIIEBAEMOCTH H MOCEUIAEMOCTH yJIaIuXCs,

e exeaHeBHoe 3anonHenue DXK;

e YCTpaHEHWE BBHISBICHHBIX OMIMOOK Iipu BeaeHNH DK

e COXpPaHHOCTh CBOMX pPEKBU3UTOB JIOCTYIA, HWCKIIOYAIONIYIO ITOAKIIOYCHUE
MTOCTOPOHHUX.

7.7. KitaccHbple pyKOBOJUTENN HECYT OTBETCTBEHHOCTD!

e 32 CBOEBPEMEHHOCTh BHECEHHS, JIOCTOBEPHOCTh M AaKTYaJlbHOCTh JaHHBIX 00
YCIIEBaEMOCTH U IMOCENIAEMOCTH yJIaIuXCs,

e JIOCTOBEPHOCTH M aKTYaJIbHOCTh CIIMCKOB KJIacca W MHPOPMAIIUU 00 YJalIuXcsl 1 UX
pomutensx (®. U. O., Homep TenedoHa, aapec MEKTPOHHON MOYTHI);

e CBOEBpeMEHHOE WH(GOPMHUPOBAHHUE POIHUTEICH O COCTOSIHUM YCIIEBAEMOCTH U
MOCEIIAEMOCTH UX AeTel nmocpeactsoM XK

e TMPEIOCTaBICHHE TI0 OKOHYaHWU y4eOHBIX ueTBepTedt  (mosyroawmii/rosa)
3aMECTUTENI0 JUPEKTOpa IO y4eOHO-BOCHHUTATEIBHOW paboTe OTYETOB 00
yCIIEBAEMOCTH U MOCEIIAeMOCTH YJaluxcs Kiacca.

7.8. lucrieruep 00pa30BaTENHHOTO YUPEKACHHUS HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHBIN
BBOJI U TOJepKaHHE B aKTyaJbHOM COCTOSHMM JNaHHBIX ywammxcsi Llkossl, pacnucanue
3aHSATUN, OTPAKEHHUE JBIKEHHS yJallluXcs, BEJIEHUE KypHaja 3aMeH, aKTyaJbHOCTb OTYETa
IO 3aMOJHEHHIO JKypHasa IeJaroram.

7.9. PabotHukm MemuuuHCKOW  ciyxObl  IIIkojmbl  HECyT  OTBETCTBEHHOCThH  3a
CBOEBPEMEHHOCTb 3a0OJHEHUS pazjiena «JIucT 3M0poBbs» U aKTyallbHOCTh JIAHHBIX B HEM.
7.10. Crenpanuct KaapoBOM CIIy:KObl HECET OTBETCTBEHHOCTh 32 BHECEHHE M KOHTPOJIb 3a
aKTyaJIbHOCTBIO JAHHBIX O COTPYAHUKAX, yIAaCTBYIOIIUX B 00pPa30BaTENbHON NEATEIBHOCTH.

8. OTyeTHBIE MEPUOABI U XpaHeHHe HHpopMau

8.1. OT4eTsl MO yCreBaeMOCTH U MOCEUIAEMOCTH CO3AAI0TCS B KOHIIE YETBEPTH, MOIYTOIUS U
y4eOHOro roja.

8.2. Otuer o 3anoaHenny DK 1 HAKOILIIEMOCTH OTMETOK CO3AETCS €KEMECSUHO.

8.3. Ilo 3aBepiieHUU OTYETHOTO nepuoa (YeTBEpPTH, MOIYroausi, y4eOHOTrO roja) HTOrOBbIC
BEJIOMOCTHU pPaCIeyaThIBAIOTCS HAa OYMaKHOM HOCHUTEIIE, 3aBEPSIOTCS MOJIIMTUCSIMH TIEIaroros,
KIIACCHBIX PYKOBOAMTENCH, 3aMECTHTENsl AUPEKTOpa MO y4eOHO-BOCHHMTATEIbHOU paboTe,
TUPEKTOpA.

8.4. Ilo oxoHuaHuu y4eOHOTO TOJa  WTOTOBbIE  BEAOMOCTH  MPOIIMBAIOTCH,
MIPOLTHYPOBBIBAIOTCS, OTMEUATHIBAIOTCS M CHAIOTCS B apXWB JJIsl XpaHEHUS B YCTaHOBICHHOM

MIOPSIIKE.
8.5. Ilo oxoHuanuu y4yeOHOro roja mosHas Bepcust D)K mepeHOCHTCs Ha 3JIEKTPOHHBIN
HOCHUTENb HMH(OPMAIMM — ONTHYECKUH JUCK, OINEUYaTBHIBACTCS, 3aBEPSAETCS MOJIHCHIO

3aMCCTUTCIIA OUPCKTOpa IO y‘-IC6HO-BOCHI/ITaTCHBHOI71 pa60Te u pacmn(prBKoﬁ noAuCn u
XpaHHUTCA B apXUBC B YCTAHOBJICHHOM IIOPAJKEC.



